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1.0 Summary

This document covers the Policy and Procedure applicable to grants allocated by Monk Fryston Parish Council.  There are several Grants that the Parish council is empowered to give and/or manage.  The Parish Council will review the requirement for grant provision during the compilation of the budget and setting of the annual precept.  Subject to operating conditions the funding will be made available in line with the appropriate legislation.
2.0 Guidelines

· Applications must be submitted using the form in appendix A

· Applications submitted are limited to those specific goods and services detailed by the applicant on the application form Appendix A.

· Applicants must complete the application form Appendix A and send it to the Clerk

· Indicative costs submitted in appendix A will be inclusive of VAT.

· Subject to available budget the Parish Council may decide to procure goods and services directly as a Parish Council Project.  In this case the Parish Council will procure these goods and services and donate them to the applicants’ organisation.

· The Parish Council will review the application on its merits and award all or part of the grant in line with the appropriate legislation.
· Where the goods and services are procured by the applicant the Parish Council will release the funding on the production of an invoice.

· No grant will be given above the value of the Grant budget set by the Parish Council

· If a grant is approved an applicant/group may not submit further grant requests for at least 6 months.
· There is no cash alternative

· The Parish Councils decision on the allocation of grants is final.
· The Parish Council reserve the right to withdraw all or part of the grant budget depending on current Parish Council Priorities.

· Where a grant has been allocated as S106 monies then this will be issued to the Parish Council by the appropriate authority.

· S106 monies shall be released by the Parish Council on the production of an invoice.  

· Where the S106 grant is for the full project requirement then the Parish Council may consider taking this on as a project before the application to the appropriate authority is made.

· To assess the value of any award the Parish Council will consider the current financial status of the applicant.  Please complete Appendix B to provide evidence of your organisations current financial position. 

3.0 Role of the Parish Council

· The Parish Council will consider all applications in accordance with the appropriate legislation.

· The Parish Council will consider the application at the next available ordinary council meeting.
· When considering the value of any award the Parish Council will take into account the current financial status of the applicant.

· The parish council will decide whether to award :-

· The full extent of goods and services applied for as detailed on the request

· Part of the goods and services applied for as detailed on the request

· To undertake the full request as a Parish Council ‘Project’

4.0 Application submission

Please complete appendix A and B and send to
Mr P. Scott, Clerk to Monk Fryston Parish Council, 2 Malvern Mews, Monk Fryston Leeds, West Yorkshire, LS25 5DX

Or e-mail


clerk@monkfrystonparishcouncil.net

Appendix A grant Application form
	Monk Fryston Parish Council Grant Application

	Name of Organisation
	

	Purpose of Organisation
	

	Grant Applied for {enter details of goods and services required, indicative value and reasons.
	

	Est Total Value of Project
	
	Indicative Value of Grant Applied for
	

	
	

	Quote received {attach copy}
	Yes/no
	Approx. no of Residents who will benefit
	
	Are You VAT Registered {Y/N}
	

	
	

	Declaration
	I confirm that the grant applied for is for the benefit of residents in Monk Fryston.

	Name of Person making application
	

	Position in Organisation
	

	Signed
	
	Date
	


	For Parish Council Use Only



	Date Received
	
	Discussed at meeting held on
	

	
	

	Grant Agreed
	
	Full/Part {F/P}
	
	PC Project {Y/N}
	

	Value of Grant Awarded
	

	Councillors Present
	See meeting minutes


	Invoice Received
	
	Invoice Date
	


Appendix B Financial status statement
In order to assess the applicants ‘need’ for a grant please complete the financial statement below.
	Monk Fryston Parish Council Grant Application

	Name of Organisation
	

	Actual Current value of Cash Assets (Bank accounts and cash in hand)
	

	Estimated Current Value of non-cash assets. (Buildings and equipment)
	

	Total value of assets
	


Monk Fryston Parish Council
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